
Texas Department of Aging and Disability Services
Activity Biographical Data Form 
Please complete this form and submit electronically to tarc@txregionalcouncil.org  indicating "2016 AiTC Session Proposal" in the subject line. Should you have questions about the proposal process, please contact Keely Hill at 512.478.4715. 

Proposals are due by March 31, 2016 and may only be submitted via email.
	Session Title: 



Instructions:  Use this format to provide documentation of an individual’s expertise as a planning committee member or as presenter/author/content reviewer for this activity.  Each presenter/author must complete the Activity Biographical Data form. Only one Education Documentation form per topic is required for CEU credits. 
Submitted information must not be more than 2 pages and must be typed. Do not attach any additional material. 

Check which role(s) you are fulfilling:

Planner   FORMCHECKBOX 

      Content Reviewer  FORMCHECKBOX 
   
 Content Expert  FORMCHECKBOX 
        Presenter/Author   FORMCHECKBOX 
         Other  FORMCHECKBOX 





	Full Name:
	

	Degrees:
	

	Credentials: (please spell out)
	

	Preferred Contact Address: 

Number and Street:

City, State and Zip Code:
	

	Preferred Contact Telephone:
	

	E-mail Address: 
	

	Present Position: (Employer, job title)
	

	Session Description:

Please write a concise description about the session. Focus on your primary session objective and let potential participants know what you expect will happen as a result of the session. Focus on issues and outcomes rather than the speakers. Please limit your description to 50 words. This description will be the basis of text used in promotional materials.
	


Biographical Data 

Use the space below to briefly describe your professional experience as it relates to your role, as indicated above, in this continuing education activity.  Based on the role(s) checked above, complete the appropriate following statement:

As Planner/Presenter/Author, I have content expertise specific to this education activity by:

EDUCATION DOCUMENTATION FORM (EDF)



This format is required.
Instructions: Use this five-column format to provide documentation of Educational Criteria: E. Objectives, F. Content, G. Time Frames, H. Presenter(s)/Author(s)/Content Reviewer(s), and I. Instructional Strategies. 
Title of Activity/Presentation:  ​_____________________________________________________________________________________________________
	E. Objectives
	F. Content 
	G. Time Frame
	H.PRESENTER/ author
	I. Instructional STRATEGIES

	List the learner objectives in behavioral/measurable outcomes for evaluation.
	Provide an outline/description of the content presented and indicate to which objective the content is related.  It must be more than a restatement of the objective.  Must be evidence-based or based on the best available evidence.
	Provide a timeframe in minutes for each objective.
	List the presenter/author for each objective.
	List the teaching strategies and delivery methods used to present each objective. Such as: lecture, PPT, handout, group discussion, video, etc.

	
	
	
	
	

	Evaluation


	Method(s):
	___  Minutes to complete evaluation method(s)
	
	

	
	
	___  Total minutes for this presentation
	
	


	RELEVANCE TO FIELD OF AGING: How will your session add value to the field of aging? Briefly respond – a few sentences per question.

	1.  Why would those working or interested in aging-related issues be interested in this session?

	 2.  How will the session explain a program implementation strategy and identify lessons learned in replicating it for others?

	AUDIOVISUAL NEEDS

For cost considerations, please indicate below only the A/V equipment that you actually plan to use.  Flip charts, easels, LCD  projectors,  and laptops will be available upon request.  We will attempt to supply other equipment as possible. Please note Wifi will NOT be available during your training session.

	
	Flip Chart
	
	Easel

	
	Laptop Computer

	
	LCD Projector

	[image: image1.wmf] Special Accommodations


	The need for Special Accommodations will be respected. Please note what considerations you require:
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