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	Name of Legal Entity

	Contract Number


	Dates of Review Period


	Completed By
	Date Completed 

	Complete table according to the instructions below. See staff qualifications/training requirements listed on pages 4-8 to determine if staff meet qualifications.

Unlicensed Positions-Case Manager (CM), Chore Services Provider (CSP), Direct Care Worker (DCW),Employment Services Provider, Intervener (I), Intervener I (I-I), Intervener II- (I-II), Intervener III (I-III) and Program Director (PD).
Certified/Licensed/Uncertified Positions- Audiologist (A), Behavioral Support (BS), Dietician (D), Nurse, Occupational Therapist (OT), Orientation & Mobility Specialist (OMS), Physical Therapist (PT), and Speech Therapist (ST)

	     For unlicensed staff hired during the monitoring period, complete Columns A-L. Do not complete Column K for Chore Services Provider.
      For unlicensed staff hired prior to the monitoring period, complete Columns A-D, Column E, G, H, I (applicable to intervener and direct care worker positions) and Column L.
      For certified/licensed/uncertified staff hired during the monitoring period, complete Columns A-D and Column E.
Sample Column: Enter an alpha numeric character for each program director, nurse and DCW employed in day habilitation or residential services.  For all other positions, enter the sample number(s) of each individual (s) associated with the staff.
Column A: Enter the employee name.
Column B: Enter abbreviation for position title.
Column C:  Enter each staff’s date of hire (provide supporting documentation).

Column D:  Enter “Y” if the date in Column C. is within the 24 month monitoring period. 
Column E: Circle “Y” to indicate the staff met all qualifications.  For qualifications, see page 4 of this Table. Note: 1.For an intervener hired prior to monitoring period, verify if intervener continues to meet the qualification for the level enter in column “B”.  If level is lower, identify the last two months the intervener provided services to a sample individual and assess billing in the intervener standard. 2. For a DCW, verify qualifications, identify the last two months the employee delivered services to sample individual and assess billing in the residential habilitation standard.
Columns F-I are applicable to a Direct Care Worker and Intervener only.

Column F:  Enter the date of first service to the individual
Column G: Enter the date of specific training.  (refer to provider’s documentation) 
Column H: Circle “Y” to indicate the specific training was provided in the individual’s home.

Column I: Circle “Y” to indicate new staff completed specific training prior to providing services to an individual(s)OR for ongoing staff completed specific training on an annual basis. DCW in a day habilitation or residential services setting must receive specific training on all individual(s) served. For the specific training and restraint training topics, see page 8 of this table.
Column J is applicable to case manager, chore services, direct care worker, intervener and program director.
Column J:  Circle “Y”, to indicate staff completed Pre-Hire trainings that included all the required topics within the required timeframes.  For applicable trainings, topics and timeframes, see page 8 of this table.

Column K:  Circle “Y”, to indicate staff completed Post-Hire trainings that included all the required topics within the required timeframes. For applicable trainings, topics and time frames, see page 8 of this table.  
Column L: Circle “Y” if the staff maintained certification in CPR, First Aid & Choking Prevention the duration of the 24 month monitoring period.   Assess for DCW, Intervener, Program Dir., Case Mgr, Chore Services 
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	Complete background check columns M-P for a licensed assisted living provider and only for the following staff:  .
Unlicensed Positions-Case Manager (CM), Chore Services Provider (CSP), Direct Care Worker (DCW), Intervener (all levels) and Program Director (PD).


	Complete table according to the instructions below:

Mark N/A checkbox below for a licensed home health contractor

Sample Column: Enter an alpha numeric character for each program director.  For all other positions, enter the sample number(s) of each individual (s) associated with the staff.
Column M: Enter the employee name.

Column N:  If Column D is “Y”, enter the date each check was completed 

If Column D is “Y”, see contractor’s evidence of checks to complete Columns F and G. 
NOTE: An agency may employee a private agency to secure criminal history information from the DPS.
Column O: Circle “Y” to indicate if all three checks were completed on or prior to date of hire. 

Column P: Circle “Y” to indicate that none of the three checks barred staff from employment. For a list of barrable offenses, see Page 3 of this Table.   
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	A person placed on deferred adjudication community supervision is NOT considered convicted of the offense.  

	PERMANENT BAR TO EMPLOYMENT
	FIVE YEAR BAR TO EMPLOYMENT

A person may not be employed in direct contact with a consumer in a facility before the fifth anniversary of the date of conviction.

	CHAPTER/

PENAL CODE
	OFFENSE
	CHAPTER/

PENAL CODE
	OFFENSE

	Chapter 19
	Criminal homicide
	Section 22.01
	Assault punishable as a Class A misdemeanor or felony

	Chapter 20
	Kidnapping and unlawful restraint
	Section 30.02
	Burglary (permanent bar in nursing homes/assisted living facilities)

	Section 21.02
	Continuous sexual abuse of young child or children 
	
	

	Section 21.08
	Indecent exposure
	Chapter 31
	Theft that is punishable as a felony

	Section 21.11
	Indecency with child  
	Section 32.45
	Misapplication of fiduciary property/property of a financial institution punishable as a Class A misdemeanor or felony

	Section 21.12
	Improper relationship between educator and student
	
	

	Section 21.15
	Improper photography or visual recording
	
	

	Section 22.011
	Sexual assault
	Section 32.46
	Securing execution of a document by deception that is punishable as a Class A misdemeanor or a felony

	Section 22.02
	Aggravated assault
	
	

	Section 22.04
	Injury to a child elderly individual, or disabled individual
	Section 37.12
	False identification as peace officer

	Section 22.05
	Deadly conduct
	Section 42.01(a)(7)(8)or(9)
	Disorderly conduct

	Section 22.07
	Terroristic threat
	
	

	Section 22.021
	Aggravated sexual assault
	
	

	Section 22.041
	Abandoning or endangering child
	
	

	Section 22.08
	Aiding suicide
	
	

	Section 25.031
	Agreement to abduct from custody
	
	

	Section 25.08
	Sale or purchase of a child
	
	

	Section 28.02
	Arson
	
	

	Section 29.02
	Robbery
	
	

	Section 29.03
	Aggravated robbery
	
	

	Section 33.021
	Online solicitation of a minor
	
	

	Section 34.02
	Money laundering
	
	

	Section 35A.02
	Medicaid Fraud
	
	

	Section 42.09
	Cruelty to animals
	
	

	Resource: HEALTH AND SAFETY CODE §250.006
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	Behavioral Support Provider (§42.621)

	· Licensed as a psychologist in accordance with Chapter 501 of the Texas Occupations Code; 
· Licensed as a psychological associate in accordance with Chapter 501 of the Texas Occupations Code; 

· Certified as a behavior analyst by the Behavior Analyst Certification Board, Inc.; or 

· Has:

· A master's or a doctoral degree in special education, psychology, or a related human services discipline from an accredited university or college, and three years of experience providing direct services to individuals who have deafblindness; or 
· A bachelor's degree in psychology or special education from an accredited university or college and seven years of experience providing direct services to individuals who have deafblindness and multiple disabilities.

	Case Manager (§42.402)

	· A bachelor’s degree in a health and human services related field and a minimum of two years of experience in the delivery of direct services to individuals with disabilities;
· An associate’s degree in a health and human services related field and a minimum of four years of experience providing direct services to individuals with disabilities; or

· A high school diploma or certificate recognized by a state as the equivalent of a high school diploma and a minimum of six years of experience providing direct services to individuals with disabilities; 
· Individual is:

· Is fluent in the communication methods used by the individual to whom the service provider is assigned (for example American sign language, tactile symbols, communication boards, pictures, and gestures); or 

· Has the ability to become fluent in the communication methods used by an individual within six months after being assigned to the individual.

· A service provider who transports an individual in a vehicle has:

a. a current Texas driver's license; and

b. vehicle liability insurance, in accordance with state law.  

	Chore Services Provider (§42.402)

	· 18 years of age or older

· Has: 

· A high school diploma;

· A certificate recognized by a state as the equivalent of a high school diploma; or

· The following:

· documentation of a proficiency evaluation of experience and competence to perform job tasks including an ability to provide the required services needed by the individual as demonstrated through a written competency-based assessment; and

· at least three personal references from persons not related by blood that evidence the person's ability to provide a safe and healthy environment for the individual.

· can read, write, and follow directions 

· can perform household tasks
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	Dietician Qualification (§42.632)

	· Licensed in accordance with Texas Occupations Code, Chapter 701, Dieticians

	Direct Care Worker and Employment Services Provider (§42.402) (§42.625)

	· 18 years of age or older;

· Has:

· A high school diploma;

· A certificate recognized by a state as the equivalent of a high school diploma; or

· The following:

· documentation of a proficiency evaluation of experience and competence to perform job tasks including an ability to provide the required services needed by the individual as demonstrated through a written competency-based assessment; and

· at least three personal references from persons not related by blood that evidence the person's ability to provide a safe and healthy environment for the individual; and

· Either

· Is fluent in the communication methods used by the individual to whom the service provider is assigned (for example American sign language, tactile symbols, communication boards, pictures, and gestures); or 

· Has the ability to become fluent in the communication methods used by an individual within three months after being assigned to the individual.

· A service provider who transports an individual in a vehicle has:

· a current Texas driver's license; and

· vehicle liability insurance, in accordance with state law. 

· Residential habilitation DCW serving an individual under 18 years of age is not the individual’s parent or managing conservator. 
· Employment Services Provider has 1 year experience working with individuals with developmental disabilities.
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	Intervener (§42.402)

	· At least 18 years of age; 

· Not the spouse of the individual to whom the intervener is assigned; 

· Holds a high school diploma or a high school equivalency certificate; 

· Has a minimum of two years of experience working with individuals with developmental disabilities; and 
· Has the ability to proficiently communicate in the functional language of the individual to whom the intervener is assigned
· A service provider who transports an individual in a vehicle has:

· a current Texas driver's license; and

· vehicle liability insurance, in accordance with state law.
 

	          Additional Qualifications (§42.402)
Intervener must meet the minimum qualifications listed above in addition to the qualifications for each applicable level.   

	Intervener I
· Has a minimum of six months of experience working with persons who have deafblindness or function as persons with deafblindness;
· Has completed a minimum of eight semester credit hours in deafblind-related course work at a college or university accredited by: 

· a state agency recognized by the United States Department of Education; or 

· a non-governmental entity recognized by the United States Department of Education; 

· One-hour practicum in deaf blind-related course work at a college or university accredited by a state agency or a non-governmental entity recognized by: 

· a state agency recognized by the United States Department of Education; or 
· a non-governmental entity recognized by the United States Department of Education



	Intervener II 
· Has a minimum of nine months of experience working with persons who have deafblindness or function as persons with deafblindness;
· Has completed a minimum of 18 semester credit hours in deafblind-related course work at a college or university accredited by: 

· a state agency recognized by the United States Department of Education; or 

· a non-governmental entity recognized by the United States Department of Education; 
· One-hour practicum in deaf blind-related course work at a college or university accredited by a state agency or a non-governmental entity recognized by: 

· a state agency recognized by the United States Department of Education; or 
· a non-governmental entity recognized by the United States Department of Education

	Intervener III


· Has a minimum of one year of experience working with persons who have deafblindness or function as persons with deafblindness;

· Holds an associate's or bachelor's degree in a course of study with a focus on deafblind-related course work from a college or university accredited by: 

· a state agency recognized by the United States Department of Education; or 
· a non-governmental entity recognized by the United States Department of Education
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	Occupational Therapist (§42.632)

	· Licensed in accordance with Texas Occupations Code, Chapter 454, Occupational Therapists

	Orientation and Mobility Specialist (§42.629)

	· Certification from the Academy for the Certification of Vision Rehabilitation and Education Professionals;

· Certification from the National Orientation and Mobility Certification (NOMC) through the National Blindness Professional Certification Board (NBPCB); or
· Bachelor's or master's degree in orientation and mobility from a college or university accredited by a state agency or a non-governmental entity recognized by the United States Department of Education.

	Physical Therapist  (§42.632)

	· Licensed in accordance with Texas Occupations Code, Chapter 453, Physical Therapists

	Program Director (§42.402)

	· At least one year of paid experience in community programs planning and providing direct services to individuals with deafness, blindness, or multiple disabilities and have a master's degree in a health and human services related field; 

· At least two years of paid experience in community programs planning and providing direct services to individuals with deafness, blindness, or multiple disabilities, and have a bachelor's degree in a health and human services related field; or

· Have been the program director for a DBMD Program provider on or before June 15, 2010.

· A service provider who transports an individual in a vehicle has:

a. a current Texas driver's license; and

b. vehicle liability insurance, in accordance with state law.

	Speech, Language, Audiologist Therapist (§42.632)

	· Licensed in accordance with Texas Occupations Code, Chapter 401, Speech-Language Pathologists and Audiologists
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	STANDARD II.  Training

	Pre-Hire Training

Case Manager, Chore Services Provider, Direct Care Worker, Interveners, and Program Director
Completed before assuming duties.

	Specific Training
Direct Care Worker and Intervener-
Completed prior to service delivery and annually 
	

	Training topics:

1. Rights of an Individual

2. Confidentiality

3. Abuse, Neglect, and Exploitation
4. Complaint Procedure

5. CPR 

6. First Aid

7. Choking Prevention


	Specific training must include the following topics:

1. Special needs of the individual

2. Methods of communication;

3. Adaptive aids;

4. Behavioral habits and cautions; 

5. Specific service task(s) and instruction to

 the individual, LAR or other involved on task delivery.

6. Delegated task(s) and delivery instruction provided 

by physician or nurse


	


	Post HireTraining

	Case Manager and Program Director

Completed within 60 calendar days of assuming duties.
	Case Manager, Chore Services, Direct Care Worker, Intervener, and Nurse
Training to be completed within 90 calendar days of assuming duties.

	DADS DBMD Program case management training  or provider developed training that includes the following topics:

1. DBMD Program service delivery model:

· role of case manager and DBMD Program provider; 
· service planning team; 
· person-directed planning; and 
· the CDS option
2.DBMD Program service delivery model:

· role of case manager and DBMD Program provider; 
· service planning team; 
· person-directed planning; and 
· the CDS option;
3.DBMD Program services, including how these services:

· complement other Medicaid services; 
· supplement family supports and non-waiver services available; and
· prevent institutionalization;
4. DBMD Program process and procedures for:

· eligibility and enrollment; 
· service planning, service authorization, and program plans; 
· access to non-waiver resources; and 
· complaint procedures and the fair hearing process; and
5. Rules, policies, and procedures about:

· prevention of abuse, neglect, and exploitation of an individual;

· reporting abuse, neglect, and exploitation to local and state authorities; and 
· financial improprieties toward an individual.
	Service Provider Training must include the following topics:

1. methods and strategies for communication; 
2. active participation in home and community life; 
3. orientation and mobility; 
4. behavior as communication; 
5. causes and origins of deafblindness; 
6. vision, hearing, and the functional implications of deafblindness; and 
delegated tasks.
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