
 

 
 
 
September 8, 2009 
 
 
 
To: Medicaid Nursing Facility and Intermediate Care Facility for Persons with Mental 

Retardation (ICFs) Providers 
 
Subject: Information Letter No. 09-124 

Disposition of the Personal Needs Allowance (PNA) Warrants in the Event of a PNA 
Eligible’s Discharge or Death 

 
 
Background: 
 
Federal law mandates that Medicaid recipients residing in a Nursing Facility (NF) or in an 
Intermediate Care Facility for Persons with Mental Retardation (ICF/MR) retain a portion of their 
monthly income to cover their “personal needs.” This benefit is referred to as Personal Needs 
Allowance (PNA). Since January 1, 2006, the minimum PNA monthly amount in Texas has been 
at $60. This money belongs to the resident for personal use and is not to be applied against the 
cost of medical assistance furnished by the facility.  
 
PNA for Supplemental Security Income (SSI) eligible residents is from two sources:  

 the resident’s SSI income; and 
 Texas Department of Aging and Disability Services (DADS) Personal Needs Allowance 

(PNA).  
 
The current PNA monthly amount of $60 per month consists of:  

 $30 per month from SSI and  
 $30 per month from DADS. 

 
Purpose: 
 
The purpose of this letter is to remind NF and ICF/MR providers who manage personal funds 
(Resident Trust Fund) about requirements related to the roles and responsibilities for each facility 
in the disposition of the PNA benefit warrants. 
 
Below are instructions for facilities related to specific circumstances involving the disposition of 
the resident’s PNA benefit. 
 
PNA-Eligible Resident Discharged from Facility 
 
Facility manages the resident’s Trust Fund and/or is the Payee for the PNA eligible 
resident 
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The facility notifies DADS through the discharge process that a resident has moved from the 
facility. If the facility receives the PNA benefit for a resident that has moved, the facility should: 

 forward the PNA benefit warrant to the resident if the forwarding address is known; 
 only return the PNA benefit warrant to DADS if there is no known forwarding address for 

the resident. The warrant should be returned to:  

Texas Department of Aging and Disability Services  
Mail Code E-411  
P.O. Box 149030  
Austin, Texas 78714-9030. 

 
 
 
PNA-Eligible Resident Discharged from Facility as a Result of Death  
 
Facility is the Payee for the PNA eligible resident 
 
The facility notifies DADS through the discharge process of the resident’s date of death. If the 
facility receives a PNA warrant for a resident who died in the prior month, the facility must: 
 

 deposit the warrant in the resident’s trust fund as it is considered part of the deceased 
resident’s estate; and 

 notify the resident’s heir, guardian, attorney, etc., of the existence of the deceased 
resident’s trust fund. 

 
In the event the trust fund is not claimed by the deceased resident’s heir, guardian or attorney, the 
facility completes the escheatment process for the deceased resident’s trust fund as indicated in 
DADS Information Letter No. 2009-82 ( available at the following link: 
http://www.dads.state.tx.us/providers/communications/2009/letters/IL2009-82.pdf.)  
 
Facility Receives PNA Warrant for resident beyond the month after the PNA eligible 
resident was deceased  
 
The facility must: 

 review the month the PNA warrant covers by looking at the Invoice No. on the warrant 
stub. The last four digits of this number represent the month the of benefit or benefit 
month. 

 verify that the PNA warrant represents payment for the month, or a month, following the 
resident’s death;  
 

 If the warrant represents a month beyond the month after the resident’s death, the facility 
must: 

 write the word “DECEASED” and the date the resident died on the outside of the 
envelope; 

 include a copy of the resident’s death certificate, obituary, etc., if available; and  

http://www.dads.state.tx.us/providers/communications/2009/letters/IL2009-82.pdf
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 return the PNA warrant to DADS at the following address:  

Texas Department of Aging and Disability Services  
Mail Code E-411 
P.O. Box 149030 
Austin, Texas 78714-9030. 

 
 
Should you have any additional questions related to forwarding PNA benefit warrants, please 
contact Geri Willems, Manager/Policy Development and Support for Institutional Services at  
512-438-3159 or by email at geri.willems@dads.state.tx.us. 
 
Sincerely, 
 
[signature on file] 
 
Tommy Ford, Director 
Institutional Services Section 
Provider Services 
 
TF:gw 
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