Note that the Agent is not liable per IRS Form 2678 until the IRS has authorized it in writing. IRS
authorization usually occurs within 60 days of submitting this form. Programs should ensure that their
administrative contract or provider agreement with the agent stipulates that the agent will withhold, deposit
and file participant employer federal taxes even before the IRS has a authorized it in writing.

This form is first used to

- 2678 Employer/Payer Appointment of Agent e appoint an agent. If the
©  participant quits the

| program or transfers to a

' different F/EA, the

existing agent should be

revoked. Check box as

[Rev, Auguat 2014] DRpament of the Traasury — Intermal Aevenu Servce

Use this form if you want to request approval to have an agent file returns and make
deposits or payments of | it or other wi i taxes or if you want to

ravoke an existing appointment.

= If you are an employer or payer who wants to request approval, complete Parts 1
and 2 and sign Part 2. Than give it to the agent. Have the agent complete Part 3 and
sign it.

Note. This appointmaent is not effective until we approve your reguest. See the iz ons
for filing Form 2678 on page 3.

= If you are an employer, payer, or agent wh - © revoke an existing appointmant,
od.

complete all three parts, In this cas Ty one signatura is requin approprlate
Why yo g this form... .
Chegeamr—
| ] ¥ou want to appoint an agent for tax reporting, depesiting, and paying. .
| ] ¥ou want to revoke an existing apgaintment. :
. Enter the EIN for the

m_ Employer or Payer Information: Complete this part if you want to appoeint an agent or revoke an appointment.

1 Employer identiication number (EIN = 4// par’(icipant that was
- - DJopBUon . obtained with Form SS-4.

B Amployar's i gy e |Pmon Uend on Line 1 of Form 884 . _ |

3 Trade namae (If any) | |

4 Addross |Pny|-e-| .ddrnlofnmplnnr The part.":lpant or
R : representative employer
| | | | NN appoints an agent.

iy T 2P coae

B | Individual named here

Forakgn country name Faragn pravince/county Farsign postal code . -
: should match individual
5 Forms for which you want to appoint an agent or revoke the agent's For ALL For SOME .
appointment to file. (Check all that apply.) ph pl : in Box 1 of Form SS 4
— p pay payees/pay
Form 940, 940-PR (Employer's Annual Federal Unemployment (FUTA) Tax Return)® (| ]
Form 941, 941-PR, 841-85 (Employer's QUARTERALY Federal Tax Aeturn) O O
Form 043, 943-PR [Employer's Annual Federal Tax Return for Agricultural Employees) ] [
Form 944, 844{5P) (Employer's ANNUAL Federal Tax Return) a ] l n d IVId u al l IStEd n pa rt 2
Form 845 (Annual Return of Withheld Federal Income Tax) 0 O Box 2. should S|gn date
Form CT-1 (Employer's Annual Railroad Retirement Tax Return) 1l [ . '_ ’
Form CT-2 (Employee Representative's Guarterly Railroad Tax Return) O ] a nd prl nt name he re. An
*Generally you cannol appeint an agent to report, deposil, and pay tax reported on Form 940, Employer's Annual Federal i e i i
Unemployrment (FUTA} Tax Return, unless you are a home care senvice recipient. : exceptlon IS If a g uard 1an
K] Check halre if you al.e a.h:x.ue care service recipient, and you want to appoint the agent to report, deposit, and pay FUTA : for the |nd |V|d ual Ilsted in
tax for you. See the instructions. :
| am authorizing the IRS to disclose otherwise confidential tax information to the agent relating to the autherity granted under this . Part 2. Line 2, has been
appaintment, including disclosuras required to process Form 2678. The agent may confract with a third party, sich as a . ’ . ’
reporting agent or certified public accountant, to prepare or file the returns covered by this appointment, or to make any required . Court appo|nted . If a

deposits and payments. Such contract may authorize the IRS to disclose confidential tax infermation of the emaloyer/payer a nd
agent to such third party. If a third party fails to file the returns or make the deposits and payments, the agent and e
payer remain liable.

guardian for the person
| has been court
x ﬁ;ﬂr:e“';::e’i | appointgd, guardian
_ :  should sign, date and
Date | !/ Fa Best daytime phone | | .
Now give this Torm b ha agent i - : attach copy of court
For Privacy Act and Papsrwork Reduction Act Notice, sse the instructions. A5 poviorm26TE Cat. No. 1B7700 Form 2678 Aev. 52014 : . . :
appointed guardianship
papers with court seal
Example of Page 1 of IRS Form 2678 SRR visible. ... :

Used for Participant to Appoint a VENDOR Fiscal/Employer Agent
Under Section 3504 of Internal Revenue Code

Print your name hera |

Print your title hers |“CSH




Page 2
TN Agent intormation: 1 you will be an agent lor an empicyer Of payes, o wanl i rewoks an Sppowntment. complete ths part

o~

T Agent's name (not rade name| Ialynu’hm I

8 Trade name (f =y I

9 Address m.—-_ _

L

Feyr SOy R SO DTl Ty Forsagr pemba cowis

[] Creck nere f the empioyer S 2 NOMe Can 587VICE MECICHENT MECENING NOME C278 envices Twough & program admnstered Dy @
tederal, Blate. o OCH QoI SRy

Undier peraias of pavjury. | declare Ta! | have aameced s foen and ary ERachwris, s 0 T Dest of my knowiedQe and Desiel, 1
5 brum, COfreCt, ard comiele

Sign your
name here | Pt yous e hare | |
Dats | P \ !-:mmm[ I

Only an individual with binding signatory authority for the
Fiscal/Employer Agent should sign this form. Individual should sign,
date and print name, title and best daytime phone number.

Example of Page 2 of IRS Form 2678
Used for Participant to Appoint a VENDOR Fiscal/Employer Agent
Under Section 3504 of Internal Revenue Code

Complete with

Fiscal/Employer
Agent’s '

Separate EIN.

. This EIN should
. only be used for

servingasa
Fiscal/Employer :
Agentand not :
for depositing
employment
taxes or filing
returns for the
Agent’s own
staff.



